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          The International Forum on Urban Development and Urban Development Fair

企业参展指南          Exhibition Management

                2003.10.29-30/29-30 October  2003   北京·中国国际科技会展中心/ BEIJING · CISTCC            

	参展费用
	COST OF PARTICIPATION:

	A. 展台预订

· 标准展位：

３米x3米=９㎡/个， 人民币16,600.00元 (2000USD)/个  
租用标准装修展台是最经济有效的参展方式，最小９平方米起租，参展商可预订多个展台。

每９平方米 标准装修展台包括 ： 

· 参展公司的中英文门楣(300㎜高);

· 铝合金框架;

· 展台封闭面为白色保利板(2,500㎜高);

· 展台满铺地毯;

· 一张咨询台(1,000㎜长×450㎜宽× 760㎜高);

· 两把座椅,一个废纸篓;

· 一个5A/220V的电源插座(国际样式),两盏日光灯。

· 特装展位：
 人民币1，660.00元/㎡(200USD)，最小36㎡起租        
参展商可直接与中国科技会展中心联系落实展台设计、装修及其费用。

B. 产品推介及技术交流会：

产品推介及技术交流会是参展商向国内专业人士及客户介绍其先进技术和设备的最佳方式，并且是考察其产品及技术进入中国市场可行性的最行之有效的途径。

每场交流会收费30,000.00元人民币/小时，每场2个小时，每天可举办四场（上午和下午各两场）。包括提供技术讲座室，协助邀请50名专业人士出席，并提供听众饮料。
	A. SPACE RESERVTION

· SHELL SCHEME BOOTH:

3m×3m=9sq. m at ￥16,600.00 ($2000)

A ready-for-display package stand has been designed for exhibitors to use a cost-effective means of participation and a minimum of 9 square meters is required (Multiple units are possible.)

A Standard Shell Scheme Booth (per 9 square meters) includes:
■Fascia board (300mm. High) with exhibitor English and Chinese name thereon.
■Aluminium frame system.
■White polywood panel walls (2500mm.high) on all closed sides of the stand.
■Booth area fully carpeted.
■One information counter (1000mm.L×450mm. W×760mm.H).
■Two chairs and one waste basket.
■One 5A/220V socket (International Style) & Two fluorescent tubes.

· Display booths of special decoration

￥1,660.00 ($200)/ sq. m, Display booths of special decoration are available in minimum 36 square meters. 
Special designs, layout and fitting may be arranged by exhibitors at additional cost by direct application to China International Science and Technology Convention Center

B. PRODUCT PROMOTION & TECHNICAL SEMINAR
Exhibitors will be given the opportunity to hold seminars which are widely considered as a best way to have Chinese endusers informed of advanced technique and equipment and as a very effective means to realize trade and cooperation possibilities.
Management Fee: ￥30,000.00 per session including a seminar room, assisting to inviting 50 professional audience and providing audience's drinks.
Seminars will be held four times a day (two sessions/am and two sessions/pm) and each seminar can last 2 hours.

	提供服务
	THE SERVICES:

	A．免费提供：

· 《城市发展展示交易会会刊》登录;

· 《参会政府采购企业名录登记》;

· 协助业务联络;

· 定期场馆清洁,24小时展场保卫;

· 每标准层位提供2份午餐/特装展位提供5份午餐。

B．有偿服务(请联系秘书处了解详情)
	A. The organizers provide the following services to all exhibitors:
■listing in the official Directory of Urban Development Exhibition Fair

■ Listing in the Directory of Enterprises participating in the Government Procurement
■ Assistance with business contacting
■ General cleaning of exhibition area and twenty-four hour on-site security.
■ Two persons’ lunch for per SHELL SCHEME BOOTH and 5 persons’ lunch for per Display booths of special decoration

B. Please contact secretariat for the details of optional supplies and services 

	参展程序
	PARTICIPATION PROCEDURES:

	1. 企业填写参展回执，传真给秘书处，报名截止时间为2003年10月15日。

2. 秘书处接到报名后向参展单位寄发正式合同一式两份，以待会签。
3. 参展单位按秘书处要求支付展台租金的50%作为预定金（或一次性付清全款），款到落实展位，余款应不迟于10月20日付清。

4. 只有收到展台预订金后，展台分配按“先预定交费，先确认落实”的原则租售完为止。

5. 落实展台后，秘书处向参展单位寄发《参展手册》，手册包括展品运输、展台设计搭建、旅行及住宿安排、物品租用和服务员、广告以及签证申请等有关信息。参展单位应按要求填好手册中有关表格，并于截止日期前交回秘书处。

6. 中途退款扣除15%手续费，以支票或汇款方式在会后一个月内退还。
	1. Fill in the Application Form and return it to the secretariat. Application by fax is also acceptable. Please note that the application deadline is October 15th, 2003.
2. Upon receipt of the Application Form from the exhibitor, the official Contract in duplicate will be sent to the applicant for signature.
3. Space allocation deposit of 50% of the total booth rental must be made or all the payment can be paid upon the requests of the secretariat. The balance payment should be settled no later than October 20th, 2003.

4. No space/booth will be allocated until payment of deposit is received. Booth allocation is on the "first come, first served" basis, until being sold out.
5. An Exhibitor Manual explaining freight forwarding, booth design and construction, travel arrangement accommodation, rental facilities, manpower services, advertising, visa application and so on will be sent to all the registered exhibitors upon confirmation of participation. Participants are required to return those forms to the secretariat before the respective deadlines.

6. 15% of the total booth rental must be deducted if the registered exhibitors upon confirmation of participation ask to return the rental. 85% of the whole rental will be returned by check or post within one month after the fair.
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